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ATTACHMENT F

LIST OF DOCUMENTS TO BE SUBMITTED TO CALTRANS

(FOR FEDERAL FUNDED PROJECTS)

NOTE: Refer to the Local Assistance Procedure Manual (LAPM) for the Exhibits.

Request for Authorization for Preliminary Engineering (PE)

1. Copy of approved FTIP sheet.

2. Copy of LOA with LACMTA (only if RSTP, CMAQ, or Federal STIP funds are involved).

3. Field Review Form – Exhibit 7-B.

4. Preliminary Environmental Study Form (PES) – Exhibit 6-A.

5. A field review should be conducted at this stage and then the remaining documents could be submitted.  During the field review all issues of the project such as Environmental & Right-of-Way (R/W) should be identified and addressed.

6. Request for Authorization to Proceed with PE – Exhibit 3-A.

7. Request for Authorization – Data Sheets – Exhibit 3-G.

8. Local Programs Agreement – Exhibit 4-A (only if the agency plans to begin invoicing for PE Phase prior to contract award).

NOTE:  The portion of PE work done prior to authorization is ineligible for federal participation.  The Master Agreement (if needed), Supplemental Agreement and PR2 will be initiated upon receiving Exhibit 4-A.  Invoices will be accepted only after execution of all of these agreements.  Caltrans Encroachment permit must be obtained before the Request to Proceed with Construction Phase if Caltrans R/W is involved.

Request for Authorization for Utility Relocation

1. Request for Authorization to Proceed with Utility Relocation – Exhibit 3-L.

2. Completed Project Prefix Checklist – Exhibit 3-E (if previously not submitted).

3. Finance Letter – Exhibit 3-F.

4. Request for Authorization – Data Sheets – Exhibit 3-G.

5. Local Programs Agreement Checklist – Exhibit 4-A (if not submitted previously).

6. Approved Environmental Document.  (After the authorization, the following documents should be submitted).

7. Request for Specific Authorization: See Exhibit 14-A.  (Utility relocation work can commence only after the approval of Specific Authorization).
8. Fully executed Utility Agreement.

Request for Authorization for R/W Phase

1. Request for Authorization to Proceed with R/W – Exhibit 3-B.

2. Completed Project Prefix Checklist – Exhibit 3-E (if previously not submitted).

3. Finance Letter – Exhibit 3-F.

4. Request for Authorization – Data Sheets – Exhibit 3-G.

5. Local Programs Agreement Checklist – Exhibit 4-A (if not submitted previously).

6. Approved Environmental Document (if not submitted previously.

Request for Authorization for Construction

1. Environmental Clearance Document.

2. R/W Certification – LAPM, Chapter 13.

3. PS&E Certification – Exhibit 12-C.

4. PS&E Checklist – Exhibit 12-D.

5. Request for Authorization to Proceed with Construction – Exhibit 3-C.

6. Project Prefix Checklist – Exhibit 3-E (if not previously submitted).

7. Preliminary Estimate.

8. Finance Letter – Exhibit 3-F.

9. Request for Authorization – Data Sheets – Exhibit 3-G.

10. Local Programs Agreement – Exhibit 4-A.

NOTE:  The Local Agency shall not advertise the project until they receive the authorization to proceed with construction.  Every local agency must also have Quality Assurance Program (QAP) – LAPM, Chapter 16.14, before advancing to Construction Phase.  After a Program Supplemental Agreement, Exhibit 4-A, which includes all the phases of the project, will be mailed to the Local Agency.
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